
HOW TO REGISTERED IN OTR 

Step-1 

Candidate needs to click on "New Registration" 

 

 

 
Step-2 

After clicking on New Registration, you will be redirected to the Registration Profile Details page. You’ll 
need to fill in your basic personal details as shown in the images. Make sure you have all the necessary 
information ready before you begin. 



 

 

 

 

 
Step-3 

The candidate must verify their mobile number and email ID using the OTP. To proceed, all required 
information must be filled out, followed by clicking the Save & Next button. 

On the confirmation page, the candidate should click the Agree button to continue. If any changes are 
needed, click the Update button to make the necessary edits, and then click Agree to proceed. 

 

              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              



              
              
       
Step-4 

Once your OTR Number is generated, you will receive the OTR Number and Password via SMS and email. 
Click the OK button to proceed—you will be redirected to the login page. 

  

Step-5  

AŌer being redirected to the login page, enter the credenƟals you received via SMS. Input your OTR 
Number and Password, then click the Login buƩon to proceed.

 

 
 

 



 

 

Step-6 

AŌer logging in, the Password Change screen will appear. You will need to create a strong new password, 
re-enter it to confirm, and then click the Submit buƩon to reset your password.

 

 

Step-7 

Your OTR profile password has been successfully changed. Please log in again to complete your 
registraƟon details. 

 
 



Step-7 

AŌer compleƟng the One Time RegistraƟon (OTR), candidates should visit the OTR page and click on "Candidate 
Login." They can log in using one of the following methods: Email ID with an OTP, Mobile Number with an OTP, or OTR 
ID with a password. Once the preferred method is used, click the Login buƩon to proceed with further acƟviƟes. 

 

 

Step-8 

After successfully logging in, the Candidate Dashboard Preview page will open, where the candidate can 
view their profile status. 

 

 
 



 

Step-9 

To make changes to their profile, the candidate should click the Edit button located on the left side of the OTR details in the MENU 
panel. 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step-10 

The candidate needs to verify or update their profile details and then click the "Save & Next" buƩon at the boƩom of 
the preview page. 

   



Step-11 

Candidates need to upload their photo and signature according to the provided instrucƟons. AŌer uploading, they  

should click the "Save & Next" buƩon at the boƩom of the preview page. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step-12  

 AŌer saving the signature and photo, the candidate will be directed to the Other Details page to fill in informaƟon 
such as Category, CiƟzenship, Domicile, and Address. Once all details are filled, the candidate should click the "Save & 
Next" buƩon at the boƩom of the preview page. 

 

 



 

 

Step-13 

To enter educaƟon details, candidates must fill in the required fields and click the "+ Add" buƩon. (Note: EducaƟon 
details will not be saved without clicking "+ Add".) To add and save addiƟonal educaƟon details, repeat this process. 
AŌer entering all necessary informaƟon, click the "Save & Next" buƩon at the boƩom of the preview page. All saved 
educaƟon details will be displayed in a table for verificaƟon. 

  

 

 

 

 

 

 

 

 

 

 



Step-14 

AŌer saving the educaƟon details, the OTR profile preview page will open. The candidate should verify the details and 
then check the DeclaraƟon checkbox. Next, click on the "I Agree" checkbox, followed by the "I confirm that this is my 
signature" checkbox. Finally, click the "Confirm" buƩon to submit the preview details. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step-15 

AŌer submiƫng the OTR profile preview, the candidate can now check for expired, live, or upcoming adverƟsements 
for various opportuniƟes in JPSC. 
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