HOW TO REGISTERED IN OTR

Step-1

Candidate needs to click on "New Registration"
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One Time Registration Benefits: Admin Login

« Applicant nesd to file parsonal details only once

. MEEH P ST ST [ae 00 UF @R 56 @Y & Sa%aEa onil. @ Sral|D( ) Motte Nimter 1) OTRID

- Applicant nesd to upload Photo and Signature only once. ex
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- Personal details along with Photo and Signature are accessible and updatable on 24x7 basis.
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« OTR Information is digitally available anytime anywhere
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« OTR Information get automatically populated while applying under any JPSC Job Notification
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How to apply for Online Application? Instriictons for Candidate

- Candidate has to register himself/ herself on OTR (One Time Registration) portal by Clicking the New Registration button.
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Step-2

After clicking on New Registration, you will be redirected to the Registration Profile Details page. You’ll
need to fill in your basic personal details as shown in the images. Make sure you have all the necessary
information ready before you begin.

Profile Details

Candidate Name:
1: Do not use any prefixes such as Shri, Dr., Mr., Mrs. etc.

2: Enter your name exactly as it appears an your

Aadhaar Card Number * Aadhaar Card Number Matriculation/Secondary Examination Certificate.
. Date of Birth:
Confirm Aadhaar Card Confirm Aadhaar Card Number
L 1: Enter your date of birth as recorded in your
Number Matriculation/Secondary Examination Certificate.
. " Father’s Name and Mother’s Name:
Mobile Number * Mobile Number

1: Do not use any prefixes such as shri, Dr., Mr., Mrs. etc.

2: Enter your father's name and Mother's Name exactly as
it appears on your Matriculation/Secondary Examination
Certificate.

Confirm Mobile Number* Confirm mobile Number Send OTP
Email Id* Email Id
Confirm Email Id* Confirm Email Id Send OTP

Name (as per class 10th)* Name...




Confirm Name* Confirm Name

Class 10th Roll Number® 10th Roll Number

Have You Ever Changed OYes @ No

Name ?

Date Of Birth* mm/dd/yyyy m]
Confirm Date Of Birth” mm/dd/yyyy m
Gender* Select v
Confirm Gender” Select v
Father Name*® Father Name

Confirm Father Name* Confirm Father Name

Mother Name”

Confirm Mother Name™ Confirm Mother Name

Alternate Mobile Number Alternate Mobile Number

Save & Next
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Step-3

The candidate must verify their mobile number and email ID using the OTP. To proceed, all required
information must be filled out, followed by clicking the Save & Next button.

On the confirmation page, the candidate should click the Agree button to continue. If any changes are
needed, click the Update button to make the necessary edits, and then click Agree to proceed.

Confirm Profile Details

Aadhaar Card Number

—
Mobile | —
| —

Email

Name

Date Of Birth =

Gender

Father Name

Alternate Mobile Number

Mother Name =




Step-4

Once your OTR Number is generated, you will receive the OTR Number and Password via SMS and email.
Click the OK button to proceed—you will be redirected to the login page.

s

OTR Success

Your OTR has been successfully generated. An email and SMS with your login credentials have been sent to your email
address and mobile number.

Your OTR no is o]

Note” An OTR number has been generated, but your profile is incomplete. To complete your profile, please login in to
oTR

Click Here to login in.

Step-5

After being redirected to the login page, enter the credentials you received via SMS. Input your OTR
Number and Password, then click the Login button to proceed.
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One Time Registration Benefits: _Candidate Login ’
OTRID

«+ Applicant need to file personal details only once ™ Emait 1D () Mobile Number (@)

() EmailID () Mobile Number (@)
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- Applicant need to upload Photo and Signature only once.
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-« Personal details along with Photo and Signature are accessible and updatable on 24x7 basis.
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« OTR Information is digitally available anytime anywhere.
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. OTR Information get automatically populated while applying under any JPSC Job Notification
Login New Registration
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Step-6

After logging in, the Password Change screen will appear. You will need to create a strong new password,
re-enter it to confirm, and then click the Submit button to reset your password.

Change password

Password Type new password

Confirm Password Retype new password

1. Passowrd must be 8 to 15 character length.

2. Password must contais at least one digit,

3. One lower case letter and one Upper case letter
4. One Special Character like @#$%.

Passowrd Policy :

Step-7

Your OTR profile password has been successfully changed. Please log in again to complete your

registration details.

Change password
Password changed successfully
Password Type new password

Confirm Password Retype new password

1. Passowrd must be 8 to 15 character length.

2. Password must contais at least one digit,

3. One lower case letter and one Upper case letter
4. One Special Character like @#8%.

Passowrd Policy :




|Step-7

After completing the One Time Registration (OTR), candidates should visit the OTR page and click on "Candidate
Login." They can log in using one of the following methods: Email ID with an OTP, Mobile Number with an OTP, or OTR
ID with a password. Once the preferred method is used, click the Login button to proceed with further activities.
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One Time Registration Benefits: 4 Candidate Login ’

« Applicant need to file personal details only once
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« Applicant need to upload Photo and Signature only once OTRID
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» Personal details along with Photo and Signature are accessible and updatable on 24x7 basis.
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« OTR Information is digitally available anytime anywhere. -
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- QTR Information get automatically populated while applying under any JPSC Job Notification.
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Login New Registration

Step-8

After successfully logging in, the Candidate Dashboard Preview page will open, where the candidate can
view their profile status.

@& Dashboard D aSh bO a rd Your OTR profile is incomplete.Please upload photo and signature.

TOTAL NOTIFICATION APPLICATION APPLIED ° APPLICATION REIECTED ° DOWHNLOADED ADMIT CARD -L

A OTR Details > 6 0 0 0 i
A& Apply For Post >
OTR Status Photo And Signature

B My Application ¥ - =

Stalus Name Staius  Incomplete n
W Grievance

Email Verified v W‘W

i Mobile Verified V4 | /

Profile Details Updated ¢ “.

Prts Uposs X - Name —

Signature Uploaded gg . Date Of Birth =

Others Details Updated % Gender Male

Education & Experience Details % Category |

Ypdged OTR No [—— |

Finallv Submitted 2




|Step-9

panel.
‘I’
@ Dashboard Dashboard
TOTAL NOTIFICATION
-+ O ails b 6
Vie

Change password

Your OTR profile is incomplete.Please upload photo and signature.

APPLICATION APPLIED

0

OTR Status

° APPLICATION REJECTED °

To make changes to their profile, the candidate should click the Edit button located on the left side of the OTR details in the MENU

|

DOWNLOADED ADMIT CARD ¢
0 [ ]

Photo And Signature

o

Email Verified

Mobile Verified
A Apply For Post >

Profile Details Updated
B My Application o3

Photo Uploaded

Name |
™ Grievance
Signature Uploaded Date Of Birth
Others Details Updated Gender Male

Edvinatinn @ Evmarianan Nataile

z%xiﬁﬂﬁ

Category




|Step-10

The candidate needs to verify or update their profile details and then click the "Save & Next" button at the bottom of
[the preview page.

Profile Sign & Photo Other Details Education & Experience Preview

Profile Details
Name:
Note 1: Name as recorded in the Matriculation/Secondary
Examination Certificate

Aadhaar Card Number.
Note 2: Please don't use any prefix such as Mr, or Ms. etc

unless it consists of only 3 letters as 4 letters are mandatory
for NAME field.

Confirm Aadhaar Number.

Date of birth:

o
Mobile. Note: Date of Birth as recorded in the

Matriculation/Secondary Examination Certificate.

V Father:

Note 1: Please do not use any prefix such as Shri or Dr. etc.

Confirm Mobile.”

Email *
Note 2 : Father name as recorded in the

Matriculation/Secondary Examination Certificate.

Confirm Email.*

Name (as per class 10th).” ==

Confirm Name.™ i—

Class 10th Roll No.* [Ei—

Have You Ever Changed @Yes ONo

Name?.

Changed Name. =

Confirm Changed name. =

Date Of Birth* _ B
Confirm Date Of Birth.* [ ] [m]
Gender.* v

Confirm Gender*

Father Name.*

Confirm Father Name.*

Mother Name.*

Confirm Mother Name.*

Alternate Mobile No. Alternate mobile no

—— I




|Step-11
Candidates need to upload their photo and signature according to the provided instructions. After uploading, they

should click the "Save & Next" button at the bottom of the preview page.

Profile Sign & Photo Other Details Education & Experience Preview

Sign Photo

Choose a scanned photograph of the candidate * Instruction for photograph:

Choose File |ND file chosen

PHOTOGRAPH: One recent colour passport size photograph not more than three months
old is to be scanned and uploaded in the space earmarked in the on-line application. The
photograph should be minimum 200 dpi (dots perinch) and in JPG Format. The size of the

A photograph should be between 10KB to 50KB.

Choose a scanned signature of the candidate * signature:
Choose File | No file chosen W SIGMNATURE: Scanned signature {in Black ink) against white background is to be scanned
— /[F'i and uploaded in the space earmarked in the on-line application. Candidates must ensure

the signature uploaded shall be maintained as same at all places viz, signature up-loaded,
/ appended on Undertaking, Attendance Sheet of written examination, etc. If any variation is
found between the signatures, the candidature is liable to be cancelled. Candidate is
advised to confirm that his / her uploaded signature is clearly visible / identifizble at the
appropriate place. The signature should be minimum 200 dpi (dots per inch) and in JPG
Format, The size of the signature should be between 2KB to 20KB.




|Step-12

After saving the signature and photo, the candidate will be directed to the Other Details page to fill in information
such as Category, Citizenship, Domicile, and Address. Once all details are filled, the candidate should click the "Save &
INext" button at the bottom of the preview page.

Profile Sign & Photo Other Details
Other Details
Category. Unreserved v

Are You a Person With a Benchmark Disability

Of 40% And Above. Q% O o
Type Of Disability. Visual Impairment hd
Sub Type Of Disability. Blindness e
Do You Need Scribe? O ves No
Are You Ex-Serviceman? © Ves No
Nationality/Citizenship.® Indian v

Marital Status.*

Unmarried © Married Widow

Divorced

Domicile.* Jharkhand v
Correspondence Address:

Address 1% Address 1..

Address 2. Address 2.,

Address 3. Address 3.,

Country.® Select v
State. Select v
District.* Select v




Pin Code.” Pin Code.

Permanent Address:

[[J Same as Correspondence Address.

Address 1.* Address 1..

Address 2. Address 2.

Address 3. Address 3..

Country.® Select .
State.” Select v
District.* Select ¥
Pin Code.* Pin Code.

|Step-13

To enter education details, candidates must fill in the required fields and click the "+ Add" button. (Note: Education
details will not be saved without clicking "+ Add".) To add and save additional education details, repeat this process.
After entering all necessary information, click the "Save & Next" button at the bottom of the preview page. All saved
education details will be displayed in a table for verification.

Profile Sign & Photo Other Details Education & Experience Preview

Education & Experience Details

Education Details @
o Mame of Institute/Collage” Name of University/Board® [ uing  Registr g Month®  Registr 0 Year' % of Marks™ Class/Grade

Select - Select - Select ~

Name of Name of istration/Passing istration/Passing
ExamPassed Degree Subject/Stream Institute/Collage Universt ¢ ing Month Year Percentage Class/Grade Action
10th High School hindj, Jharkhand Board Jharkhand Board Completed June 2005 70 second =
englishmath il §
12th/Diploma  Intermediate ants Iharkhand Board Jharkhand Board Completed June 2007 72 second =
Graduation Graduate in English Jharkhand university jharkhand university Completed January 2011 55 second =
English biii
Past- Master's in English Jharkhand Board Jharkhand Board Pursuing =
Graduation English il §




|Step-14

Profile Sign & Photo

Other Details

Education & Experience

OTR Preview

signature" checkbox. Finally, click the "Confirm" button to submit the preview details.

Preview

After saving the education details, the OTR profile preview page will open. The candidate should verify the details and
[then check the Declaration checkbox. Next, click on the "I Agree" checkbox, followed by the "I confirm that this is my

Jharkhand Public Service Commission

OTR Details

OTR Number
Name(as per class 10th)

Class 10th Roll No

Mobile No.

Date Of Birth

| Father's Name

Mother's Name

Gender

ble

Have you ever changed Name ?

Changed Name

Alternate Mobile No

Email

Aadhaar Card Number

C_ategory

Are you Ex-serviceman ?

7Type of Disability

Are you person with benchmark disability of 40% and above?

Nationality/Citizenship

Martial Status

Domicile

RGeS T

~ Jnarkhand

District Ranchi
Pincode 834001

Permanent Address
Address 1
Address 2
State Jharkhand
District Ranchi
Pincode 834001

Education Details

Exam Name of Name of g ing % of
j c
Passed Degree Sabject/Stronm itution/College  Universi e Month Year Marks =~ '€
10th High School mndf, Jharkhand Board Jharkhand Board Completed June 2005 70 second
english,math
12th/Diploma Intermediate arts Jharkhand Board Jharkhand Board Completed June 2007 72 second
Graduate in & 5 jharkhand
Graduation English English Jjharkhand university University Completed January 2011 55 second
Post- Master's in
Oeatuiticn English English Jharkhand Board Jharkhand Board Pursuing
r 1
| Declaration:

Date: 09-01-2025

B3 | hereby declare that the above information is true to the best of my knowledge and belief. | have read the advertisement and its clause regarding age
limit, educational qualification, reservation, etc., and if there is any false or incorrect information, my candidature will be cancelled.

e

| confirm that this is my signature

signature of Applicant




|Step-15

After submitting the OTR profile preview, the candidate can now check for expired, live, or upcoming advertisements
[for various opportunities in JPSC.

To exit full screen, press and hold

Profile Sign & Photo Other Details Education & Experience Preview Completed

Completed

Your OTR profile has been successfully completed. and you are now eligible to apply for any available posts.

To apply, olease dick here
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